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 REQUEST FOR QUALIFICATIONS 

For 

Continuing Services Contract For Spaceport Infrastructure General Consulting

RFQ-SF-04-0-2016/SS 
Publication Date: April 22, 2016 

Due Date:  May 11, 2016  

Space Florida (“SF”) is dedicated to fostering the growth and development of a sustainable and world-leading 

aerospace industry in the State of Florida.  SF promotes aerospace business development by facilitating business 

financing, spaceport operations, research and development, workforce development, and innovative education 

programs.  SF is an independent special district and a subdivision of the State of Florida and is governed by Part 

II of Chapter 331 of the Florida Statutes.   

STATEMENT OF WORK 

Space Florida requires the expertise of multiple consultants (Vendors) to advance Florida’s spaceport 

development program. SF intends to award two (2) to four (4) contracts. Each contract will have a three (3) year 

period of performance with SF having the option to award additional contract renewals annually. This RFQ is 

separate from the Florida Department of Transportation’s (FDOT) “Spaceport Improvement Program Planning 

and General Support Services”, Contract 17901, anticipated to be advertised by FDOT later this year.  

Pursuant to Statue 287.055, professional services will be for projects in which the estimated construction cost of 

each individual project under the contract does not exceed $2 million, for study activity if the fee for professional 

services for each individual study under the contract does not exceed two hundred thousand dollars (200,000.00), 

or for work of a specified nature and for projects exceeding these thresholds for projects identified in the Florida 

Spaceport System Plan, the Cape Canaveral Spaceport Master Plan, the Cecil Spaceport Master Plan, Space 

Florida’s Spaceport Development Program and Capital Improvement Plan. A Task Work Order (TWO) will be 

issued for each project or task.  

Submittal Instructions:  The Qualification Package must be submitted on 8-1/2” X 11” paper, Times New 

Roman, 12-point font.  Vendors must submit four (4) hard copies and one (1) soft copy on compact disk in 

Microsoft Word (.doc) or Adobe Acrobat (.pdf) format.  

The Qualification Package is limited to 50 one-sided pages. Permitted exclusions to the Qualification Package 

limit are: Front cover and back-cover pages, Title Page, Table of Contents, and Index or Divider inserts and 

Financial Statements. * Please refer to the Trade Secrets and Information Confidential and Exempt from the 

Public Records Act section below regarding your Financial Statements.*    
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 Vendor’s Qualification Package shall specifically identify and address and include, in the same order 

presented below, each of the following Sections A-D, including each subsection.  If there is no information 

to present for a specific section or subsection, state the reason such as “not applicable” or “there is no 

information that we wish to present”.  Failure to follow these instructions may result in a Qualification 

Package being deemed non-responsive.     

 

A. Title Page:  Identify the RFQ subject, RFQ number, name of Vendor, Vendor address, Vendor phone and 

facsimile number, primary point of contact, primary point of contact’s title and e-mail address for receipt of 

notifications and date of submittal.  

 

B. Table of Contents:  Provide identification of the material by Section and by page number. 

 

C. Letter of Transmittal:  The letter must be signed by a representative authorized to contractually bind the 

Vendor, and include the title or authority of the representative.  The letter shall not exceed three pages and it 

shall briefly state the understanding of the Vendor regarding the work to be performed and confirm work can 

be performed within the specified time period.  The following must be included: 

 

1. Type of business (sole proprietorship, partnership, corporation, etc.)  

2. State of Incorporation.  

3. The names and contact information of the persons who will be authorized to make representations for the 

Vendor and the Vendor’s proposed Contract Manager who would have day-to-day interaction with SF. 

4. Indicate that the business is licensed in the State of Florida and has the necessary qualification to perform 

the work. 

5. Give a brief history of the organizational structure of the firm (and any sub consultants), including the 

organization’s inception.  Indicate number of employees, and identify if the firm has a minority, women, 

and/or service disabled veteran business status with the State of Florida. 

6. Location of Corporate headquarters and applicable branch offices. 

7. Indicate financial wherewithal and stability of firm. 

8. Indicate any potential conflicts of interest with SF or at the Vendor’s firm, office, or engagement team 

level. 

 

D. Vendor Profile:  Space Florida requires that Vendors use a format similar to Federal GSA “Standard Form 

330, Rev 3/2013” (OMB No.: 9000-0157) which is provided in Exhibit D.  This form provides a standard 

format for Vendors to describe their proposed team, resumes of key personnel (including sub consultants), 

examples of similar projects, and the participation of key personnel on the example projects, and additional 

information including an approach. Providing the same type information and similar format of Standard Form 

330 is required. Use of the actual Standard Form 330 is not required but is encouraged. Refer to instructions 

below and on the attached Standard 330 Form. Provide information as follows: 
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GSA Standard Form 330 Part I: 

 Section A – List RFQ title, solicitation number, and notice/publication date. Location is not applicable

and does not need to be filled in.

 Section B – List Point of Contact (name, title, firm, phone numbers, and email address).

 Section C – List Proposed Team (including sub consultants). Attach an additional sheet in the same format

as Section C if needed.

 Section D – Organization Chart of Proposed Team. Attach as a separate sheet.

 Section E – Resumes of Key Personnel (name, role, experience, firm, education, professional registration,

other qualifications, relevant projects). Attach up to 1 additional sheet per resume if needed.

 Section F – Example Projects (up to 10; title, location, year completed, project owner, owner point of

contact name and number, project description, size, scope, cost, and firms involved). Images and figures

are allowed. Attach up to 1 additional sheet per example project if needed.

 Section G – Key Personnel Participation in Example Projects

 Section H – Additional Information. Attach up to 15 additional sheets as needed.

Section H1. References: Provide three specific references with appropriate contact information, period 

of performance for specific engagement, and the value of services performed. 

Section H2. Team Qualifications: 

1. Describe which of the sections below the team is most qualified to provide services for and why.

The sections, as described in Exhibit “A” are:

 Section B: Spaceport Development Program Management Support

 Section C: Spaceport Planning and Consulting

 Section D: Spaceport Projects Development

Note: SF reserves the right to award contracts based on these sections. SF reserves the right to award more than 

one contract per section and/or to award a Vendor multiple sections. Vendors will be shortlisted based on the 

evaluation criteria listed in Stage Two below. 

2. Describe the team’s single distinctive competency compared to other teams and include the

three (3) top factors which the Vendor believes are key for success.

3. Discuss the team’s knowledge and experience related to successfully doing business at the Cape

Canaveral Spaceport (i.e. with Space Florida, NASA, USAF, and/or industry partners).

4. Discuss the team’s knowledge and experience related to the commercial space industry,

specifically in regards to future needs with regards to policy changes, spaceport needs, and

operating conditions.
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Section H3. Proposed Approach:  The Vendor shall clearly describe the proposed approach to providing 

the Scope of Services in Exhibit “A”. At a minimum, address the following: 

1. Proposed method and process for document and invoice management.

2. Proposed process which will be used to manage the team, including sub consultants.

3. How the team will communicate and share information, including with Space Florida and the

Florida Department of Transportation (funding partner).

4. How the team will interact with Space Florida’s industry partners and stakeholders.

5. Proposed approach to providing “on-call”, fast-track tasks.

6. Discuss methods to streamline the proposal and fee estimating process.

7. How the team’s experience benefits the State of Florida.

8. Measures for cost, schedule, and quality control.

9. Recommendations for project delivery method for anticipated construction projects at the Cape

Canaveral Spaceport.

10. Any other information on approach or Vendors qualifications that Vendor wishes to provide.

GSA Standard Form 330 Part II: Prepare for the specific branch office of the Vendor if the firm has 

branch offices. 

Selection of Vendor Using Competitive Negotiations:  SF will use the competitive negotiation process set forth 

in Section 287.055 of the Florida Statutes to select the Vendor.  The Qualification Package will be evaluated by 

SF and three (3) or more Vendors deemed as best suited and qualified shall be selected by a committee of at least 

three (3) SF representatives for discussions and/or presentations, ranking, and subsequent negotiations with the 

highest ranked Vendor.  SF will attempt to negotiate an agreement with the highest-ranked Vendor.   

If no agreement is reached with the highest-ranked Vendor, negotiations will be terminated with that Vendor and 

initiated with the next-highest-ranked Vendor, and so on, until agreements are reached. 
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RFQ Evaluation Criteria Score Sheet -- Stage Two 

 

Vendors will be ranked based on the following criteria for Stage Two 

 

Evaluation Criteria:  Vendors will be evaluated on the following criteria: 

  

Item # Selection Criteria Score 

Range 

1. Proposed Team (Sections A through E) – Vendor’s team experience and 

qualifications of key personnel. 

0 - 20 

2. Example Projects (Section F & G) – Vendor’s relevant project experience. 0 – 20 

3.  References (Additional Information Section H 1.)  0 - 5 

4.  Team Qualifications (Additional Information - Section H 2.) - Vendor’s 

qualifications for providing the services as described in the Statement of Work 

including: 

 

Section A: General Requirements 

 

Section B: Spaceport Development Program Management Support 

 

Section C: Spaceport Planning and Consulting 

 

Section D: Spaceport Projects Development 

 

 

 

 

 

0 – 5 

 

0 – 5 

 

0 – 10 

 

0 - 10 

5.  Proposed Approach (Additional Information - Section H 3.) - Vendor’s 

proposed approach to providing the services as described in the Statement of 

Work including: 

 

Section A: General Requirements 

 

Section B: Spaceport Development Program Management Support 

 

Section C: Spaceport Planning and Consulting 

 

Section D: Spaceport Projects Development 

 

 

 

 

 

0 – 10 

 

0 – 5 

 

0 – 5 

 

0 - 5 

   

 Total 100 

Possible 
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Ranking Qualification Packages and Negotiations:  Qualification Packages will be evaluated in a three-

stage process: 

 

 Stage One:   Qualification Packages shall be reviewed based on the submittal instructions identified 

herein.  All Vendors who qualify based on the required submittal instructions shall proceed to the 

next stage. 

 Stage Two:   Qualification Packages received will be evaluated and ranked in accordance with the 

RFQ evaluation criteria as referenced above.  A ranking will be established by totaling the sum of 

the scores.  Neither the ranking nor the total scores established for the short-listing will be carried 

forward to the next step of the process, Stage 3.       

 Stage Three:  A minimum of (3) three short-listed Vendors will be selected to make a presentation 

and/or answer questions.  The selection committee will rank the Vendors based on the RFQ 

Evaluation Criteria Score Sheet established for Stage Three. 

  

 

Procurement Manager:  All Vendor communications concerning this solicitation should be directed in writing 

to the Procurement Manager listed below. 

 

Name:   Art Robbins 

Address:  Space Florida  

  505 Odyssey Way, Suite 300 

Exploration Park, FL 32953  

Telephone: 321-730-5301, Extension 210  

E-Mail: arobbins@spaceflorida.gov 

 

 

Prospective Vendors shall not contact, communicate with, or discuss any matter relating in any way to this 

RFQ with any SF employee or SF board or committee member, other than the Procurement Manager. Any such 

communication initiated by a prospective Vendor may be grounds for disqualifying the prospective Vendor from 

consideration for award of this RFQ.  

 

INSTRUCTIONS TO VENDORS 

 

Deadline and Delivery of the Qualification Package:  All qualification packages must be received by the 

Procurement Manager no later than 12:00 Noon (EST) on May 11, 2016.  Unless otherwise specified herein, 

proposals must be sealed in one package and clearly labeled “REQUEST FOR QUALIFICATIONS FOR 

CONTINUING SERVICES CONTRACT FOR SPACEPORT INFRASTRUCTURE GENERAL 

CONSULTING, RFQ-SF-04-0-2016/SS” on the outside of the package.  Late Qualification Packages will not be 

accepted by the Procurement Manager.  Vendors accept all risks of late delivery of mailed Qualification Packages 

regardless of fault.  Faxed and e-mailed Qualification Packages will be deemed non-responsive. 

 

 

 

mailto:arobbins@spaceflorida.gov
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Local Laws and Requirements:  The Vendor should become familiar with any local conditions, which may, in 

any manner, affect the services required.  The Vendor is required to carefully examine the RFQ terms and to 

become thoroughly familiar with all conditions and requirements that may in any manner affect the work to be 

performed under the resulting contract.  Prior to contracting with SF, owners of all forms of business doing 

business in the State of Florida, except sole proprietorships, must register with and be in good standing with the 

Florida Department of Corporations.  A foreign corporation cannot transact business in the State of Florida until 

it obtains a certificate of authority from the Department of State.   

 

Withdrawal of Qualification Packages:  A Vendor may request a Qualification Package be withdrawn from 

consideration prior to the date and time the Qualification Packages are due.  Qualification Packages that have 

been submitted to SF become a public record, subject to public record retention requirements.       

 

Preliminary Schedule:  These dates are estimates only and are subject to change by SF. 
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EVENT DATE TIME 
(EST) 

Legal Notice sent to Florida Today    

(2 days prior to posting to SF Website) 

4/20/2016 N/A 

 

RFQ Posted on SF’s Website and DemandStar 4/22/2016 12:00 

Noon 

Question Submission Deadline* 

4/29/2016 12:00 

Noon 

Question Responses Posted  

5/5/2016 12:00 

Noon 

Qualifications Packages Due 

5/11/2016 12:00 

Noon 

Qualification Packages Evaluated – Procurement 

Manager (PM)  ( Stage 1 ) 

5/11/2016 – 

5/12/2016 

N/A 

Qualification Packages Evaluated – Eval. Committee  

( Stage 2 ) 

5/12/2016 -

5/17/2016 

N/A 

Notice of Evaluation Committee meeting in Fla. 

Admin. Register and on SF Website (Public Forum)  

(if applicable) 

 N/A 

Notice of Evaluation Committee meeting posted on 

SF’s website  (if applicable) 

 N/A 

Evaluation Committee meeting to  

short-list 3 or more qualified Vendors 

 (Stage 2) (Public Forum) (if applicable) or 

Committee submits Individual Score Sheets to PM 

(no Notice necessary) 

5/17/2016 – 

5/19/2016 

TBD 

Qualified short-listed Vendors notified to include 

day, date, time, criteria/agenda and scoring for Stage 

3 

5/19/2016 N/A 

Notice of Evaluation Committee meeting for short-

listed firm presentations published in Fla. Admin. 

Register and on SF website   

5/19/2016  

Notice of Evaluation Committee meeting posted on 

SF’s website 

5/19/2016 N/A 

Presentations / Interviews ( Stage 3 ) (Public Forum) 6/2/2016 TBD 

Notice of Intent to Negotiate (3 day dispute period 

until negotiations may commence) 

6/3/2016 N/A 

Notice of Intent to Award (3 day dispute period until 

contract initiation may commence) 

TBD TBD 

Award Notice TBD TBD 
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*All questions must be submitted by e-mail to the Procurement Manager.  All answers will be posted to the SF 

and DemandStar website.  

 

Vendor Meeting or Site Visit:  Not required. 

Right to Reject Qualification Packages:  SF reserves the right to make an award it determines to be in its best 

interests or to reject any and all Qualification Packages.  Further, SF, in making its award decision, retains the 

authority to waive what it considers to be minor irregularities in the Qualification Package or to seek clarification 

on certain issues from any Vendors submitting a Qualification Package.  Failure to provide requested information 

may result in the rejection of the Qualification Package. 

 

Notice of Intent to Award:  The Notice of Intent to Award will be posted on the SF and DemandStar website.   

 

Disputes:  Failure to file a protest within the time prescribed in Subsection 120.57(3) of the Florida Statutes, or 

failure to post the bond or other security required by law within the time allowed for filing a bond shall constitute 

a waiver of proceedings under Chapter 120 of the Florida Statutes.  

  

Property of SF: All information submitted by Vendor will become part of the project file and, unless otherwise 

exempt or confidential in accordance with Florida law, will become a public record.  All Qualification Packages 

and accompanying documentation will become the property of SF and will not be returned.   

 

 Trade Secrets and Information Confidential and Exempt from the Public Records Act:  Trade secrets and 

information confidential and exempt from Subsection 119.07(1) of the Florida Statutes and Subsection 24(a) of 

Article I of the Florida Constitution, is not solicited nor desired, as information to be submitted with Qualification 

Packages.  The Florida Statutes and the State Constitution govern whether information in a Qualification Package 

is confidential or exempt from the Public Records Act.  If information is submitted in the Qualification Package 

which the Vendor deems to be a trade secret or confidential and exempt from the Public Records Act, the 

information shall be submitted with the Qualification Package in a separate, clearly marked envelope 

referencing the specific statutory citation for such exemption.  Submitted Qualification Packages which are 

marked “confidential” (or other similar language) in its entirety or those in which a significant portion of the 

submitted Qualification Package is marked “confidential” may be deemed non-responsive by SF.  SF is not 

obligated to agree with the Vendor’s claim of an exemption and, by submitting a reply or other submission, the 

Vendor agrees to be responsible for defending its claim that each and every portion of the separately marked 

information is exempt from inspection and copying under the Public Records Act.  The Vendor agrees that it shall 

protect, defend, and indemnify, including attorney’s fees and costs, SF for any and all claims and litigation 

(including litigation initiated by SF) arising from or relating to Vendor’s claim that the separately marked portions 

of its reply are not subject to disclosure.  If the Vendor fails to separately mark portions of its Qualification 

Package, or mark its Qualification Package “confidential” (or other similar language) in its entirety, SF is 

authorized to produce the entire document, data or record submitted by the Vendor in responding to a public 

records request. 
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Compliance with Laws: Vendor shall comply with all laws, rules, codes, ordinances, licensing and bonding 

requirements that are applicable to this RFQ and the conduct of Vendor’s business, including those of Federal, 

State, and local agencies having jurisdiction and authority.  By way of non-exhaustive example, the Vendor shall 

comply with the Florida Sunshine Law and Public Records Act, Immigration and Nationality Act, the Americans 

with Disabilities Act, and all prohibitions against discrimination on the basis of race, religion, sex, creed, national 

origin, handicap, marital status, or veteran’s status. The selected Vendor understands and will comply with 

subsection 20.055(5) of the Florida Statutes. 

 

Convicted Vendors: In submitting a Qualification Package Vendor affirms that it is aware of the provisions of 

Section 287.133(2)(a) of the Florida Statutes and that at no time has Vendor been convicted of a public entity 

crime.   

Discriminatory Vendors: In submitting a Qualification Package Vendor affirms that it is aware of the provisions 

of Section 287.134(2)(a) of the Florida Statutes, and that at no time has Vendor been placed on the discriminatory 

Vendor list. 

Vendor’s Representation and Authorization: In submitting a Qualification Package, the Vendor understands, 

represents, and acknowledges the following (if the Vendor cannot so certify to any of following, the Vendor shall 

submit with its Qualification Package a written explanation).  

1. The Vendor is not currently under suspension or debarment by the State or any other governmental 

authority.  

2. The Vendor, its affiliates, subsidiaries, directors, officers, and employees are not currently under 

investigation by any governmental authority and have not in the last ten (10) years been convicted or 

found liable for any act prohibited by law in any jurisdiction, involving conspiracy or collusion with 

respect to bidding on any public contract.  

3. The Vendor has no delinquent obligations to the State, including a claim by the State for liquidated 

damages under any other contract.  

4. The Qualification Package is made in good faith and not pursuant to any agreement or discussion with, or 

inducement from, any firm or person to submit a complementary or other noncompetitive Qualification 

Package.  

5. Neither the Vendor nor any person associated with it in the capacity of owner, partner, Director, Officer, 

Principal, Investigator, Project Director, Manager, Auditor or position involving the administration of 

Federal funds:  

a. Has within the preceding three years been convicted of or had a civil judgment rendered against 

them or is presently indicted for or otherwise criminally or civilly charged for: commission of 

fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a 

Federal, State, or local government transaction or public contract; violation of Federal or State 

antitrust statutes; or commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements, or receiving stolen property; or  

b. Has within the preceding three (3) years of this certification had one or more Federal, State, or 

local government contracts terminated for cause or default.  

 

Vendor’s Cost to Develop Qualification Package:  Costs for developing Qualification Packages responsive to 

this RFQ are entirely the obligations of the Vendor and shall not be chargeable in any manner to SF. 
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EXHIBIT “A” 

 
SCOPE OF SERVICES FOR 

 

CONTINUING SERVICES CONTRACT FOR  

SPACEPORT INFRASTRUCTURE GENERAL CONSULTING 

 

INTRODUCTION:  Space Florida (SF), an independent special district, a body politic and corporate, and a 

subdivision of the state, is responsible for spaceport planning and development at Florida’s spaceports and 

spaceport territories.  SF’s purpose is to foster the growth and development of a sustainable and world-leading 

aerospace industry in this state. In cooperation and partnership with the Florida Department of Transportation 

(FDOT), SF requires the expertise of multiple consultants to perform tasks to implement the Florida Spaceport 

System Plan, the Cape Canaveral Spaceport Master Plan, the Cecil Spaceport Master Plan and SF’s Spaceport 

Development Program and Capital Improvement Plan.   
 

OVERVIEW: The Consultant shall provide services in the areas of spaceport infrastructure planning and 

program development, professional architectural, engineering and environmental services (A/E), construction 

administration, and other technical services to support SF and FDOT. Specific projects and assignments, such as 

designs, reports, and studies will be further detailed and outlined in individual Task Work Order (TWO) 

agreements to be entered into between SF and the Consultant. In cases where FDOT is providing funding 

assistance, SF shall enter into a similar TWO agreement with FDOT prior to execution of the Consultant TWO. 

 

SCOPE OF WORK DESCRIPTION:  The Consultant will perform contract management, planning, studies, 

engineering for spaceport development, as well as construction administration, owner’s representative services, 

and other technical services. Consultant will have knowledge of spaceport operations and the development 

processes at Kennedy Space Center, Cape Canaveral Air Force Station, and other spaceports. The Consultant 

shall provide the following services: 

 

A. General Requirements 

1. Provide an appointed Contract Manager who will be the primary point of contact for the Consultant for 

the scope, schedule, and staffing coordination and completion of all tasks.   

2. Hire qualified sub-consultants with specialized areas of expertise as needed. SF expects that the consultant 

will be responsive and provide the required expertise and seek expert sub-consultants on an as needed 

basis. Coordinate all subcontract management activities including budget forecasting, financial 

management, contract management, and quality oversight. 

3. Provide project management, production coordination, and quality control and assurance for all tasks 

assigned, including sub-consultant tasks. 

4. Utilize “agile” project management principles and be available for “on-call” services. 

5. Develop and maintain work plans, schedules, and other documentation. 

6. Establish and maintain project communications. 

7. Coordinate with FDOT, spaceport partners, the aerospace industry and federal, state, and local agencies 

as directed by SF. 
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8. Coordinate with other consultants and sub-consultants doing related work for SF or FDOT. 

9. Organize and attend periodic teleconferences with SF and FDOT to report progress.  

10. Prepare monthly progress reports. 

11. Prepare task work order proposals, fee estimates and scopes of services. 

12. Organize, coordinate, and attend meetings and workshops. 

13. Submit invoices in a timely manner and in a format acceptable to SF and FDOT.  

14. Host and/or utilize a secure, cloud-based document management service for collaboration on reviews, 

deliverables, budgets, invoicing, work sessions and other information. 

15. Provide technical support (part time) at FDOT or SF offices in order to assist in technical and 

professional reviews, prepare reports and graphic preparations, and perform research.  

16. Provide resources capable of obtaining appropriate security clearances for access to Kennedy Space 

Center, Cape Canaveral Air Force Station, and other spaceport territories as needed. 

 

B. Spaceport Development Program Management Support 

1. Coordinate with FDOT on establishment of project funding approval and contract execution for FDOT 

Joint Participation Agreements and Financial Assistance Grant Agreements. 

2. Coordinate with SF and FDOT for third party invoice review, approval, and processing for spaceport 

development projects funded with FDOT Joint Participation Agreements and Financial Assistance Grant 

Agreements. 

3. Proactively coordinate with SF Spaceport Operations for the successful implementation of the 

spaceport development program in a timely and responsive manner. 

4. Organize, coordinate, track, report, execute, and close out spaceport development projects.  

5. Monitor project schedules, budgets, milestones, deliverables, and contract requirements for spaceport 

development projects. 

6. Track and communicate open action items, deliverable progress, and budget status for spaceport 

development projects. 

7. Prepare letters, progress reports, deliverable packages, presentations, and other written documentation 

related to spaceport development projects. 

8. Other spaceport program management support as required. 

 

C. Spaceport Infrastructure Planning and Consulting Services 

1. Perform general planning in all areas of aerospace and spaceport development. 

2. Coordinate with SF, FDOT, other consultants, and other entities, as appropriate, in developing scopes of 

services, level of effort estimates, and contract provisions for various studies, designs, and activities. 

3. Recommend plans and practices to enhance spaceport operations, security, and safety.  

4. Provide spaceport-specific consulting for the development of Florida’s spaceports.  Provide consulting 

services in the areas of: 

a. Licensing and permitting (including FAA, state, and local approvals) 

b. Explosive siting 

c. Range infrastructure requirements 

d. Facility consolidation planning 

e. Autonomous Flight Safety System (AFSS) infrastructure requirements 

f. Autonomous vehicle infrastructure requirements 
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g. Disruptive technologies (applicable to this scope) 

h. Propellant/fuel commodity  infrastructure requirements 

i. Related spaceport hazards 

j. Environmental control systems 

k. Ground support equipment infrastructure requirements 

l. Interface control documentation 

m. Launch complex maintenance and planning 

n. Facility sustainment 

o. Emergency and accident investigation plans 

p. Security planning 

q. Transport and movement requirements and planning 

r. Other spaceport related planning as required 

5. Develop regional economic and operations planning for quinti-modal operations with special emphasis on 

the spaceport connection to other intermodal hubs (seaport, airport, rail, etc.) and spaceport concessions 

and terminal services.  

6. Produce program management related documents such as publications, procedures, handbooks, manuals, 

training materials, presentation materials, graphics support, graphic materials, and public service 

announcements In coordination with SF marketing department. 

7. Perform economic and planning analyses including: 

a. Real estate and asset appraisal services. 

b. Florida Spaceports Improvement Program Project Handbook and infrastructure project related 

economic impact analysis, cost and eligibility reviews, risk analysis, financial model review and 

development, pro formas, value for money and financial calculations such as internal rate of 

return. 

c. Florida Spaceports Improvement Program Project handbook and infrastructure project related 

feasibility analysis and technical support.  Analysis may include cost savings analysis, return on 

investment analysis, or cost benefit analysis, as appropriate.  

8. Implement and prepare updates to the spaceport system plan and spaceport master plans. 

9. Support SF on transportation and infrastructure-related studies. 

10. Other spaceport infrastructure related planning and consulting services as required. 

 

D. Spaceport  Infrastructure Project Development Services 

1. Provide general architectural, engineering, environmental technical expertise in the areas of 

aerospace and spaceport development. 

2. Prepare and/or review reports, studies, design drawings and specifications for spaceport projects for 

consistency with federal, state, and local standards, applicable master plans, and the Florida Spaceport 

System Plan. 

3. Coordinate with SF, FDOT, other consultants, and other entities, as appropriate, in developing scopes of 

services, level of effort estimates, and contract provisions for various studies, designs, and activities. 

4. Perform facility studies, designs and/or construction administration for: 

a. Horizontal launch and landing facilities (including aviation related facilities) 

b. Vertical launch complexes 

c. Payload processing, range, and launch control facilities 
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d. Range assets and systems 

e. Propellant, fuel, purge gas, and other commodity storage facilities 

f. Communication systems 

g. Existing facility assessments 

h. Infrastructure including roads, utilities, and conventional facilities 

i. Alternatives analysis 

j. Other spaceport related projects as required 

5. Perform field investigations including topographic surveying, geotechnical investigations, wetlands 

delineation, and other site surveys. 

6. Perform environmental consulting services including: 

a. National Environmental Policy Act analysis required for Environmental assessments (EA), KSC 

and 45th Space Wing environmental impact statements , environmental baseline surveys (EBS), 

and permitting.  

b. KSC and 45th Space Wing environmental checklists and AF Form 813. 

c. Environmental permitting – including permit applications, appropriate correspondence and 

meetings with the applicable regulatory agencies (e.g. FDEP, St. Johns River Water Management 

District, USACE, etc.), reports, analysis, and actions associated to meet the permit conditions 

(including O&M and wetland management). Typical consulting services for all media – air 

quality, water (industrial wastewater, storm water, domestic, etc.), construction, operation, etc. 

d. Spill Prevention, Control, and Countermeasures (SPCC) plan – write, sign and seal (Professional 

Engineer) SPCC plans, update existing plans when required. 

e. General Compliance assistance – develop, write and produce plans and procedures for spill 

response, fuel handling, Hazardous Waste, and Hazardous Materials handling and management, 

emergency and contingency plans. 

f. Coordinate with certified, licensed and approved hazardous waste haulers and characterize of 

hazardous waste generated by Space Florida, its contractors, or related entities  

g. Asbestos – contract or subcontract appropriate certified Asbestos contractors and provide 

appropriate notifications to FDEP. 

h. Remediation and Mitigation of other hazardous or toxic materials – contract or subcontract 

appropriate licensed mitigation contractors when required (e.g. lead, PCB, or other pollutants). 

7. Prepare maps, exhibits, plats, and documentation to support SF with real estate leases with KSC, 45th 

Space Wing, and others. 

8. Provide GIS and CADD, web-based application development, data editing, and map production support.   

9. Maintain the Florida Spaceports Database and Spaceport/Airport Layout Plan. 

10. Develop and maintain SF’s Capital Improvement Plan (CIP). 

11. Provide owners authorized representative services including project management, monitoring, and 

reporting.  Tasks may include: 

a. Coordinate and review the work of other consultants. 

b. Coordinate with 45th Space Wing and NASA entities for information gather and approvals. 

CE Work Requests (Form 332). 

c. Prepare documents, invoices, and other material for SF review and approval. 

d. Act as SF’s representative on projects (planning, design, or construction) 
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e. Monitor project budgets, schedules, quality, performance metrics and deliverables, and 

ensuring project objectives are met.   

f. Perform construction administration and construction engineering and inspection (CEI) 

services on spaceport infrastructure projects. Perform construction inspection oversight, 

including materials and equipment and site inspections. 

g. Perform in-progress reviews; assist with review of project submittals; review invoice backup 

and supporting documentation; review procedures; and project work plans. 

h. Building code review and enforcement. 

12. Implement and prepare updates to the spaceport system plan, spaceport master plans, capital improvement 

plans, and spaceport development plans. 

13. Perform other spaceport projectservices as required. 

 

 

ASSIGNMENT OF WORK: SF shall request Consultant services on an as-needed basis. There is no guarantee 

that any or all of the services described will be assigned. SF, at its option, may elect to have any of the services 

set forth herein performed by other consultants or SF staff. A TWO will be issued for each project scheduled.  

 

When services are required, SF shall provide a request for TWO proposal to the Consultant with a draft outline 

scope of services for each assigned task. The Consultant shall then prepare a detailed TWO proposal which shall 

include the final scope of services, tasks descriptions,  schedule, staffing requirements, description of deliverables, 

cost (including man-hour estimate), and the method and schedule of compensation. Consultant will be 

compensated for the cost to develop these proposals on a cost reimbursable not to exceed basis. 

 

Once the TWO proposal is approved by SF and FDOT, the Consultant will be issued the TWO. See Figure 1 for 

the TWO development process for fixed price tasks. See Exhibit B and C for TWO and Scope of Services 

templates. 

 

SF often requires quick response times on conceptual/preliminary estimates, feasibility assessments, research, 

and sketches. SF expects the Consultant to act as an “extension of staff” by quickly responding and sharing draft 

updates often (sometimes daily). For such needs, refer to Figure 2 which indicates the process for “On-Call” cost 

reimbursable services 

 

COMPENSATION: SF will authorize services based on need and availability of budget. Fees for each TWO 

will be negotiated either as a lump sum amount (fixed price), a limiting amount (cost reimbursement), or as a 

combination lump sum and limiting amount. SF will establish an “On-Call” TWO for tasks that have scope 

uncertainty or require quick action. The Consultant is expected to be “on-call” to provide services. There will be 

no compensation for the following direct expense costs: web and telephone conferencing, cloud-based data and 

document management, non-deliverable printing, postage, and travel costs (mileage and per diems) from their 

offices to the spaceports, SF or FDOT offices. Those expenses are expected to be part of overhead rates. 
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SF establishes master 
agreement with 

Consultant

SF identifies a need 
where the TWO 

scope can be well-
defined

SF requests TWO 
proposal with outline 

scope via email

(1 page)

Consultant drafts 
TWO (detailed scope 

& fee) (typically 4 
weeks or less)

SF & FDOT review & 
comment on the 

draft TWO

(1 week or less)

Consultant finalizes 
TWO

(2 weeks or less)

FDOT provides 3rd

party TWO approval 
via email

SF & Consultant 
execute TWO

Consultant begins 
work & invoices 

based on deliverable 
percent complete

FIGURE 1 
SPACE FLORIDA SPACEPORT GENERAL CONSULTANT 
TASK WORK ORDER (TWO) PROCESS (FIXED PRICE) 
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SF establishes On-
Call TWO & allocates 

budget to 
Consultant

SF identifies a need 
that requires a short 
response time or has 

scope uncertainty

SF requests On-call 
Subtask via email

(1 page)

Consultant drafts 
Subtask description 

& cost (1 page)

(2 days or less)

SF & FDOT review & 
comment on the 

description & cost in 
series

(2 days or less)

Consultant finalizes 
Subtask description 

& cost (1 page)

(2 days or less)

FDOT provides 3rd

party approval via 
email

SF provides approval 
& notice to proceed 

via email

Consultant begins 
Subtask work & 
invoices time & 

materials monthly

FIGURE 2 
SPACE FLORIDA SPACEPORT GENERAL CONSULTANT 

ON-CALL (TWO) PROCESS (COST REIMBURSIBLE) 
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        EXHIBIT “B” 
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EXAMPLE TASK WORK ORDER 
 

 Consultant: 

Address: 

(To be entered upon execution of T.W.O.) 
Date: 

Task Work Order No.: 

Contract No. Payment FM No.: 

Brief Task Description: 

In accordance with the above referenced contract, you are authorized to perform the tasks detailed in attached Exhibit A (Scope of 
Services).  All services required under this Task Work Order will be completed on or before: 

The total amount or the limiting amount of the compensation will be: 

Compensation elements are as follows: 

Element Description Method of Compensation Amount Est* 

  

 
  

  

 
  

  

 
  

  

 
  

 Total   

 Other Notes: 

Total authorizations to date (including this one): 

Departmental Approval: 

 
 

   

(name) (title) (signature) 

Consultant Acceptance: 

 
 

   

(name) (title) (signature) 

*Limiting or Estimated/Budgeted Amount. 

Distribution  
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                                                        EXHIBIT“C” 
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EXAMPLE TASK WORK ORDER SCOPE 

 

SCOPE OF SERVICES FOR 
 

[Title] 

[Location] 

[Date] 

FDOT Financial Project Number – XXXXX-X-XX-XX 

Space Florida Agreement Number XX-XXX 

 

Task Work Order # XXX 

 

Project Description: 

 

The project will consist of …  

The purpose of this project is to … 

 

Description Deliverable       Schedule 
(no late than date) 

Authorized 

Amount 
Task 1:  [title]    

1.0 [subtask description]    

1.1 [second tier subtask 

description]  

[deliverable description & 

format]  

[deliverable date] [cost] 

1.2 [second tier subtask 

description] 

[deliverable description & 

format]  

[deliverable date] [cost] 

1.X [second tier subtask 

description] 

[deliverable description & 

format]  

[deliverable date] [cost] 

     

Task 1 Totals   [subtotal] 

Task 2:  [title] and so on…    

Task 3:  [title] and so on…    

Total    [total]  
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EXHIBIT “D” 

see attached PDF
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STANDARD FORM 330 (REV. 3/2013) PAGE 1 OF INSTRUCTIONS Prescribed by GSA - FAR (48 CFR) 53.236-2(b)

PURPOSE 

 

Federal agencies use this form to obtain information from architect-engineer (A-E) firms about their professional qualifications.  Federal agencies select firms for A-E contracts on the basis of professional qualifications as required by 40 U.S.C. chapter 11, Selection of Architects Engineers, and Part 36 of the Federal Acquisition Regulation (FAR). 

 

The Selection of Architects and Engineers statute requires the public announcement of requirements for A-E services (with some exceptions provided by other statutes), and the selection of at least three of the most highly qualified firms based on demonstrated competence and professional qualifications according to specific criteria published in the announcement. The Act then requires the negotiation of a contract at a fair and reasonable price starting first with the most highly qualified firm. 

 

The information used to evaluate firms is from this form and other sources, including performance evaluations, any additional data requested by the agency, and interviews with the most highly qualified firms and their references.

GENERAL INSTRUCTIONS 

 

Part I presents the qualifications for a specific contract. 

 

Part II presents the general qualifications of a firm or a specific branch office of a firm.  Part II has two uses: 

 

1. An A-E firm may submit Part II to the  appropriate central, regional or local office of each Federal agency to be kept on file.  A public announcement is not required for certain contracts, and agencies may use Part II as a basis for selecting at least three of the most highly qualified firms for discussions prior to requesting submission of Part I.  Firms are encouraged to update Part II on file with agency offices, as appropriate, according to FAR Part 36.  If a firm has branch offices, submit a separate Part II for each branch office seeking work. 

 

2. Prepare a separate Part II for each firm that will be part of the team proposed for a specific contract and submitted with Part I.  If a firm has branch offices, submit a separate Part II for each branch office that has a key role on the team.

INDIVIDUAL AGENCY INSTRUCTIONS

 

Individual agencies may supplement these instructions. For example, they may limit the number of projects or number of

pages submitted in Part I in response to a public announcement for a particular project.  Carefully comply with any agency instructions when preparing and submitting this form.  Be as concise as possible and provide only the information requested by the agency.

DEFINITIONS

 

Architect-Engineer Services:   Defined in FAR 2.101. 

 

Branch Office: A geographically distinct place of business or subsidiary office of a firm that has a key role on the team. 

 

Discipline: Primary technical capabilities of key personnel, as evidenced by academic degree, professional registration, certification, and/or extensive experience. 

 

Firm:   Defined in FAR 36.102. 

 

Key Personnel: Individuals who will have major contract responsibilities and/or provide unusual or unique expertise.

SPECIFIC INSTRUCTIONS

 

Part I - Contract-Specific Qualifications 

 

Section A. Contract Information. 

 

1. Title and Location.  Enter the title and location of the contract for which this form is being submitted, exactly as shown in the public announcement or agency request. 

 

2. Public Notice Date.  Enter the posted date of the agency's notice on the Federal Business Opportunity website (FedBizOpps), other form of public announcement or agency request for this contract. 

 

3. Solicitation or Project Number.  Enter the agency's solicitation  number  and/or  project  number,  if  applicable, exactly as shown in the public announcement or agency request for this contract.

 

Section B. Architect-Engineer Point of Contact. 

 

4-8. Name, Title, Name of Firm, Telephone Number, Fax (Facsimile) Number  and  E-mail  (Electronic  Mail) Address.  Provide information for a representative of the prime contractor or joint venture that the agency can contact for additional information.

AUTHORIZED FOR LOCAL REPRODUCTION

PAPERWORK REDUCTION ACT STATEMENT:  Public reporting burden for this collection of information is estimated to average 29 hours (25 hours for part 1 and 4 hours for Part 2) per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspects of this collection of information, including suggestions for reducing this burden, to U.S. General Services Administration, Regulatory Secretariat (MVCB)/IC 9000-0157, Office of Governmentwide Acquisition Policy,1800 F Street, NW, Washington, DC 20405.

Section C. Proposed Team. 

 

9-11. Firm Name, Address, and Role in This Contract. Provide the contractual relationship, name, full mailing address, and a brief description of the role of each firm that will be involved in performance of this contract.  List the prime contractor or joint venture partners first. If a firm has branch offices, indicate each individual branch office that will have a key role on the team.  The named subcontractors and outside associates or consultants must be used, and any change must be approved by the contracting officer. (See FAR Part 52 Clause "Subcontractors and Outside Associates and Consultants (Architect-Engineer Services)".)  Attach an additional sheet in the same format as Section C if needed. 

 

Section D. Organizational Chart of Proposed Team. 

 

As an attachment after Section C, present an organizational chart of the proposed team showing the names and roles of all key personnel listed in Section E and the firm they are associated with as listed in Section C. 

 

Section E. Resumes of Key Personnel Proposed for This Contract. 

 

Complete this section for each key person who will participate in this contract.  Group by firm, with personnel of the prime contractor or joint venture partner firms first.  The following blocks must be completed for each resume: 

 

12. Name. Self-explanatory. 

 

13. Role in This Contract. Self-explanatory. 

 

14. Years Experience. Total years of relevant experience (block 14a), and years of relevant experience with current firm, but not necessarily the same branch office (block 14b). 

 

15. Firm Name and Location. Name, city and state of the firm where the person currently works, which must correspond with one of the firms (or branch office of a firm, if appropriate)  listed in Section C. 

 

16. Education.  Provide  information  on  the highest relevant academic degree(s) received.  Indicate the area(s) of specialization for each degree. 

 

17. Current Professional Registration.  Provide information on current relevant professional registration(s) in a State or possession of the United States, Puerto Rico, or the District of  Columbia  according  to  FAR  Part 36. 

 

18. Other Professional Qualifications.  Provide information on any other professional qualifications relating to this contract, such as education, professional registration, publications, organizational memberships, certifications, training, awards, and foreign language capabilities.

19. Relevant Projects. Provide information on up to five projects in which the person had a significant role that demonstrates the person's capability relevant to her/his proposed role in this contract.  These projects do not necessarily have to be any of the projects presented in Section F for the project team if the person was not involved in any of those projects or the person worked on other projects that were more relevant than the team projects in Section F.  Use the check box provided to indicate if the project was performed with any office of the current firm.  If any of the professional services or construction projects are not complete, leave Year Completed blank and indicate the status in Brief Description and Specific Role (block (3)). 

 

Section F.  Example Projects Which Best Illustrate Proposed Team's Qualifications for This Contract. 

 

Select projects where multiple team members worked together, if possible, that demonstrate the team's capability to perform work similar to that required for this contract.  Complete one Section F for each project.  Present ten projects, unless otherwise specified by the agency.  Complete the following blocks for each project: 

 

20. Example Project Key Number.  Start with "1" for the first project and number consecutively. 

 

21. Title and Location.  Title and location of project or contract.  For an indefinite delivery contract, the location is the geographic scope of the contract. 

 

22. Year Completed.  Enter the year completed of the professional services (such as planning, engineering study, design, or surveying), and/or  the  year  completed  of  construction,  if  applicable.  If any of the professional services or the construction projects are not complete, leave Year Completed blank and indicate the status in Brief Description of Project and Relevance to This Contract (block 24). 

 

23a. Project Owner.  Project  owner  or user, such as  a government agency or installation, an institution, a corporation or private individual. 

 

23b. Point of Contact Name.  Provide name of a person associated with the project owner or the organization which contracted for the professional services, who is very familiar with the project and the firm's (or firms') performance. 

 

23c. Point of Contact Telephone Number Self-explanatory. 

 

24. Brief Description of Project and Relevance to This Contract.  Indicate scope, size, cost, principal elements and special features of the project.  Discuss the relevance of the example project to this contract.  Enter any other information requested by the agency for each example project.

STANDARD FORM 330 (REV. 3/2013) PAGE 2 OF INSTRUCTIONS

Jane A. Smith

Joseph B. Williams

Tara C. Donovan

Chief Architect

Chief Mech. Engineer

Chief Elec. Engineer

29. EXAMPLE PROJECTS KEY

25.   Firms from Section C Involved with This Project. Indicate which firms (or branch offices, if appropriate) on the project team were involved in the example project, and their roles.  List in the same order as Section C. 

 

Section G. Key Personnel Participation in Example Projects. 

 

This matrix is intended to graphically depict which key personnel identified in Section E worked on the example projects listed in Section F.  Complete the following blocks (see example below). 

 

26. and 27. Names of Key Personnel and Role in This Contract. List the names of the key personnel and their proposed roles in this contract in the same order as they appear in Section E. 

 

28. Example Projects Listed in Section F. In the column under each project key number (see block 29) and for each  key person, place an "X" under the project key number for  participation in the same or similar role.

29. Example Projects Key. List the key numbers and titles of the example projects in the same order as they appear in Section F. 

 

Section H. Additional Information. 

 

30. Use this section to provide additional information specifically requested by the agency or to address selection criteria that are not covered by the information provided in Sections A-G. 

 

Section I. Authorized Representative. 

 

31. and 32. Signature of Authorized Representative and Date. An authorized representative of a joint venture or the prime contractor must sign and date the completed form. Signing attests that the information provided is current and factual, and that all firms on the proposed team  agree  to work on the project.  Joint ventures selected for negotiations must make available a statement of participation by a principal of each member of the joint venture. 

 

33. Name and Title.  Self-explanatory.
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SAMPLE ENTRIES FOR SECTION G (MATRIX)

26. NAMES OF KEY PERSONNEL  

(From Section E,

Block 12)

27. ROLE IN THIS CONTRACT (From Section E, 

Block 13)

28. EXAMPLE PROJECTS LISTED IN SECTION F

(Fill in "Example Projects Key" section below first, before

completing table. Place "X" under project key number for

participation in same or similar role.)

1

2

3

4

5

6

7

8

9

10

X

X

X

X

X

X

X

X

X

NO.

TITLE OF EXAMPLE PROJECT (FROM SECTION F)

NO.

TITLE OF EXAMPLE PROJECT (FROM SECTION F)

XYZ Corporation Headquarters, Boston, MA

Founder's Museum, Newport RI

Federal Courthouse, Denver, CO 

Justin J. Wilson Federal Building, Baton Rouge, LA

1

2

6

7

Part II - General Qualifications 

 

See the " General Instructions " on page 1 for firms with branch offices.  Prepare Part II for the specific branch office seeking work if the firm has branch offices. 

 

1. Solicitation Number. If Part II is submitted for a specific contract, insert the agency's solicitation number and/or project number, if applicable, exactly as shown in the public announcement or agency request. 

 

2a-2e. Firm (or Branch Office) Name and Address. Self-explanatory. 

 

3. Year Established. Enter the year the firm (or branch office, if appropriate) was established under the current name. 

 

4. DUNS Number. Insert the Data Universal Numbering System number issued by Dun and Bradstreet Information Services.  Firms must have a DUNS number.  See FAR Part 4.6. 

 

5. Ownership. 

 

a. Type. Enter the type of ownership or legal structure of the firm (sole proprietor, partnership, corporation, joint venture, etc.). 

 

b. Small Business Status. Refer to the North American Industry Classification System (NAICS) code in the public announcement, and indicate if the firm is a small business according to the current size standard for that NAICS code (for example, Engineering Services (part of NAICS 541330), Architectural Services (NAICS 541310), Surveying and Mapping Services (NAICS 541370)).  The small business categories and the internet website for the NAICS codes appear in FAR Part 19.  Contact the requesting agency for any questions.  Contact your local U.S. Small Business Administration office for any questions regarding Business Status. 

 

6a-6c. Point of Contact. Provide this information for a representative  of  the  firm  that the agency can contact  for additional information. The representative must be empowered to speak on contractual and policy matters. 

 

7. Name of Firm. Enter the name of the firm if Part II is prepared for a branch office. 

 

8a-8c. Former Firm Names. Indicate any other previous names for the firm (or branch office) during the last six years. Insert the year that this corporate name change was  

effective and the associated DUNS Number.  This information is used to review past performance on Federal contracts. 

 

9. Employees by Discipline.  Use the relevant disciplines and associated function codes shown at the end of these instructions and list in the same numerical order.  After the listed disciplines, write in any additional disciplines and leave the function code blank.  List no more than 20 disciplines.  Group remaining employees under "Other Employees"  in column b.  Each person can be counted only once according to his/her primary function.  If Part II is prepared for a firm (including all branch offices), enter the number of employees by disciplines in column c(1).  If Part II is prepared for a branch office, enter the number of employees by discipline in column c(2) and for the firm in column c(1). 

 

10. Profile of Firm's Experience and Annual Average Revenue for Last 5 Years. Complete this block for the firm or branch office for which this Part II is prepared.  Enter the experience categories which most accurately reflect the firm's technical capabilities and project experience.  Use the relevant experience categories and associated profile codes shown at the end of these instructions, and list in the same numerical order.  After the listed experience categories, write in any unlisted relevant project experience categories and leave the profile codes blank.  For each type of experience, enter the appropriate revenue index number to reflect the professional services revenues received annually (averaged over the last 5 years) by the firm or branch office for performing that type of work.  A particular project may be identified with one experience category or it may be broken into components, as best reflects the capabilities and types of work performed by the firm.  However, do not double count the revenues received on a particular project. 

 

11. Annual Average Professional Services Revenues of Firm for Last 3 Years. Complete this block for the firm or branch office for which this Part II is prepared.  Enter the appropriate revenue index numbers to reflect the professional services revenues received annually (averaged over the last 3 years) by the firm or branch office.  Indicate Federal work (performed directly for the Federal Government, either as the prime contractor or subcontractor), non-Federal work (all other domestic and foreign work, including Federally-assisted projects), and the total.  If the firm has been in existence for less than 3 years, see the definition for "Annual Receipts" under FAR 19.101. 

 

12. Authorized Representative. An authorized represent- ative of the firm or branch office must sign and date the completed form.  Signing attests that the information provided is current and factual.  Provide the name and title of the authorized representative who signed the form.
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List of Disciplines (Function Codes)
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Code

Description

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

58

59

60

61

62

Hydraulic Engineer

Hydrographic Surveyor

Hydrologist

Industrial Engineer

Industrial Hygienist

Interior Designer

Land Surveyor

Landscape Architect

Materials Engineer

Materials Handling Engineer

Mechanical Engineer

Mining Engineer

Oceanographer

Photo Interpreter

Photogrammetrist

Planner:  Urban/Regional

Project Manager

Remote Sensing Specialist

Risk Assessor

Safety/Occupational Health Engineer

Sanitary Engineer

Scheduler

Security Specialist

Soils Engineer

Specifications Writer

Structural Engineer

Technician/Analyst

Toxicologist

Transportation Engineer

Value Engineer

Water Resources Engineer

Code

Description

Acoustical Engineer

Administrative

Aerial Photographer

Aeronautical Engineer

Archeologist

Architect

Biologist

CADD Technician

Cartographer

Chemical Engineer

Chemist

Civil Engineer

Communications Engineer

Computer Programmer

Construction Inspector

Construction Manager

Corrosion Engineer

Cost Engineer/Estimator

Ecologist

Economist

Electrical Engineer

Electronics Engineer

Environmental Engineer

Environmental Scientist

Fire Protection Engineer

Forensic Engineer

Foundation/Geotechnical Engineer

Geodetic Surveyor

Geographic Information System Specialist

Geologist

Health Facility Planner

01

02

03

04

05

06

07

08

09

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

List of Experience Categories (Profile Codes)

Acoustics, Noise Abatement

Aerial Photography; Airborne Data and Imagery Collection and Analysis

Agricultural Development; Grain Storage; Farm Mechanization

Air Pollution Control

Airports; Navaids; Airport Lighting; Aircraft Fueling

Airports; Terminals and Hangars; Freight Handling

Arctic Facilities

Animal Facilities

Anti-Terrorism/Force Protection

Asbestos Abatement

Auditoriums & Theaters

Automation; Controls; Instrumentation

Barracks; Dormitories

Bridges

Cartography

Cemeteries (Planning & Relocation)

Charting: Nautical and Aeronautical

Chemical Processing & Storage

Child Care/Development Facilities

Churches; Chapels

Coastal Engineering

Codes; Standards; Ordinances

Cold Storage; Refrigeration and Fast Freeze

Commercial Building (low rise) ; Shopping Centers

Community Facilities

Communications Systems; TV; Microwave

Computer Facilities; Computer Service

Conservation and Resource Management

Construction Management

Construction Surveying

Corrosion Control; Cathodic Protection; Electrolysis

Cost Estimating; Cost Engineering and Analysis; Parametric Costing; Forecasting

Cryogenic Facilities

Dams (Concrete; Arch)

Dams (Earth; Rock); Dikes; Levees

Desalinization (Process & Facilities)

Design-Build - Preparation of Requests for Proposals

Digital Elevation and Terrain Model Development

Digital Orthophotography

Dining Halls; Clubs; Restaurants

Dredging Studies and Design

Ecological & Archeological Investigations

Educational Facilities; Classrooms

Electrical Studies and Design

Electronics

Elevators; Escalators; People-Movers

Embassies and Chanceries

Energy Conservation; New Energy Sources

Engineering Economics

Environmental Impact Studies,  Assessments or Statements

Environmental and Natural Resource Mapping

Environmental Planning

Environmental Remediation

Environmental Testing and Analysis

Fallout Shelters; Blast-Resistant Design

Field Houses; Gyms; Stadiums

Fire Protection

Fisheries; Fish ladders

Forensic Engineering

Forestry & Forest products

Garages; Vehicle Maintenance Facilities; Parking Decks

Gas Systems (Propane; Natural, Etc.)

Geodetic Surveying: Ground and Air-borne

Geographic Information System Services:  Development, Analysis, and Data Collection

Geospatial Data Conversion: Scanning, Digitizing, Compilation, Attributing, Scribing, Drafting

Graphic Design

Harbors; Jetties; Piers, Ship Terminal Facilities

Hazardous Materials Handling and Storage

Hazardous, Toxic, Radioactive Waste Remediation

Heating; Ventilating; Air Conditioning

Health Systems Planning

Highrise; Air-Rights-Type Buildings

Highways; Streets; Airfield Paving; Parking Lots

Historical Preservation

Hospital & Medical Facilities

Hotels; Motels

Housing  (Residential, Multi-Family; Apartments; Condominiums)

Hydraulics & Pneumatics

Hydrographic Surveying
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Code

Description

Code

Description

A01

A02

A03

A04

A05

A06

A07

A08

A09

A10

A11

A12

B01

B02

C01

C02

C03

C04

C05

C06

C07

C08

C09

C10

C11

C12

C13

C14

C15

C16

C17

C18

C19

D01

D02

D03

D04

D05

D06

D07

D08

E01

E02

E03

E04

E05

E06

E07

E08

E09

E10

E11

E12

E13

F01

F02

F03

F04

F05

F06

G01

G02

G03

G04

G05

G06

H01

H02

H03

H04

H05

H06

H07

H08

H09

H10

H11

H12

H13

List of Experience Categories (Profile Codes)

Product, Machine Equipment Design

Pneumatic Structures, Air-Support Buildings

Postal Facilities

Power Generation, Transmission, Distribution

Public Safety Facilities

Radar; Sonar; Radio & Radar Telescopes

Radio Frequency Systems & Shieldings

Railroad; Rapid Transit

Recreation Facilities (Parks, Marinas, Etc.)

Refrigeration Plants/Systems

Rehabilitation (Buildings; Structures; Facilities)

Remote Sensing

Research Facilities

Resources Recovery; Recycling

Risk Analysis

Rivers; Canals; Waterways; Flood Control

Roofing

Safety Engineering; Accident  Studies; OSHA Studies

Security Systems; Intruder & Smoke Detection

Seismic Designs & Studies

Sewage Collection, Treatment and Disposal

Soils & Geologic Studies; Foundations

Solar Energy Utilization

Solid Wastes; Incineration; Landfill

Special Environments; Clean Rooms, Etc.

Structural Design; Special Structures

Surveying; Platting; Mapping; Flood
Plain Studies

Sustainable Design

Swimming Pools

Storm Water Handling & Facilities

Telephone Systems (Rural; Mobile; Intercom, Etc.)

Testing & Inspection Services

Traffic & Transportation Engineering

Topographic Surveying and Mapping

Towers (Self-Supporting & Guyed Systems)

Tunnels & Subways
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Code

Description

Code

Description

I01

I02

I03

I04

I05

I06

J01

L01

L02

L03

L04

L05

L06

M01

M02

M03

M04

M05

M06

M07

M08

N01

N02

N03

O01

O02

O03

P01

P02

P03

P04

P05

P06

P07

P08

P09

P10

P11

P12

P13

R01

R02

R03

R04

R05

R06

R07

R08

R09

R10

R11

R12

S01

S02

S03

S04

S05

S06

S07

S08

S09

S10

S11

S12

S13

T01

T02

T03

T04

T05

T06

Industrial Buildings; Manufacturing Plants

Industrial Processes; Quality Control

Industrial Waste Treatment

Intelligent Transportation Systems

Interior Design; Space Planning

Irrigation; Drainage

Judicial and Courtroom Facilities

Laboratories; Medical Research Facilities

Land Surveying

Landscape Architecture

Libraries; Museums; Galleries

Lighting (Interior; Display; Theater, Etc.)

Lighting (Exteriors; Streets;  Memorials; Athletic Fields, Etc.)

Mapping Location/Addressing Systems

Materials Handling Systems; Conveyors; Sorters

Metallurgy

Microclimatology; Tropical Engineering

Military Design Standards

Mining & Mineralogy

Missile Facilities (Silos; Fuels; Transport)

Modular Systems Design; Pre-Fabricated Structures or  Components

Naval Architecture; Off-Shore Platforms

Navigation Structures; Locks

Nuclear Facilities; Nuclear Shielding

Office Buildings; Industrial Parks

Oceanographic Engineering

Ordnance; Munitions; Special Weapons

Petroleum Exploration; Refining

Petroleum and Fuel (Storage and Distribution)

Photogrammetry

Pipelines (Cross-Country - Liquid & Gas)

Planning (Community, Regional, Areawide and State)

Planning (Site, Installation, and Project)

Plumbing & Piping Design

Prisons & Correctional Facilities

List of Experience Categories (Profile Codes)
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Code

Description

U01

U02

U03

V01

W01

W02

W03

W04

Z01

Unexploded Ordnance Remediation

Urban Renewals; Community Development

Utilities (Gas and Steam)

Value Analysis; Life-Cycle Costing

Warehouses & Depots

Water Resources; Hydrology; Ground Water

Water Supply; Treatment and Distribution

Wind Tunnels; Research/Testing Facilities Design

Zoning; Land Use Studies

5. NAME OF FIRM

PART I - CONTRACT-SPECIFIC QUALIFICATIONS

ARCHITECT - ENGINEER QUALIFICATIONS

A.  CONTRACT INFORMATION

1. TITLE AND LOCATION  (City and State)

2. PUBLIC NOTICE DATE

3. SOLICITATION OR PROJECT NUMBER

B. ARCHITECT-ENGINEER POINT OF CONTACT

C. PROPOSED TEAM  

(Complete this section for the prime contractor and all key subcontractors.)

4. NAME AND TITLE

8. E-MAIL ADDRESS

7. FAX NUMBER

6. TELEPHONE NUMBER

(Check)

PRIME

J-V PARTNER

SUBCON-

TRACTOR

9. FIRM NAME

10. ADDRESS

11. ROLE IN THIS CONTRACT

a.

b.

c.

d.

e.

f.

STANDARD FORM 330 (REV. 3/2013) PAGE 1

D. ORGANIZATIONAL CHART OF PROPOSED TEAM

(Attached)

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

CHECK IF BRANCH OFFICE

AUTHORIZED FOR LOCAL REPRODUCTION

12. NAME

13. ROLE IN THIS CONTRACT

18. OTHER PROFESSIONAL QUALIFICATIONS  (Publications, Organizations, Training, Awards, etc.)

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 

(Complete one Section E for each key person.)

14. YEARS EXPERIENCE

b. WITH CURRENT FIRM

a. TOTAL

17. CURRENT PROFESSIONAL REGISTRATION  (STATE AND DISCIPLINE)

16. EDUCATION   (DEGREE AND SPECIALIZATION)

15. FIRM NAME AND LOCATION  (City and State)

STANDARD FORM 330 (REV. 3/2013) PAGE 2

a.

b.

c.

d.

(1) TITLE AND LOCATION  (City and State)

PROFESSIONAL SERVICES

CONSTRUCTION  (If applicable)

(1) TITLE AND LOCATION  (City and State)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES

CONSTRUCTION  (If applicable)

(1) TITLE AND LOCATION  (City and State)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES

CONSTRUCTION  (If applicable)

(1) TITLE AND LOCATION  (City and State)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES

CONSTRUCTION  (If applicable)

e.

Check if project performed with current firm

Check if project performed with current firm

(3)  BRIEF DESCRIPTION  (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(3)  BRIEF DESCRIPTION  (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(3)  BRIEF DESCRIPTION  (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

Check if project performed with current firm

Check if project performed with current firm

(3)  BRIEF DESCRIPTION  (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

19. RELEVANT PROJECTS

(1) TITLE AND LOCATION  (City and State)

(2) YEAR COMPLETED

PROFESSIONAL SERVICES

CONSTRUCTION  (If applicable)

(2) YEAR COMPLETED

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.)  AND SPECIFIC ROLE

Check if project performed with current firm

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S

QUALIFICATIONS FOR THIS CONTRACT 

(Present as many projects as requested by the agency, or 10 projects, if not specified.   

Complete one Section F for each project.)

a. PROJECT OWNER

21. TITLE AND LOCATION  (City and State)

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT  (Include scope, size, and cost)

20. EXAMPLE PROJECT KEY NUMBER

a.

b.

c.

d.

e.

f.

(1) FIRM NAME

(2) FIRM LOCATION  (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION  (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION  (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION  (City and State)
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(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION  (City and State)

(3) ROLE

b. POINT OF CONTACT NAME

23. PROJECT OWNER'S INFORMATION

c. POINT OF CONTACT TELEPHONE NUMBER

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION  (City and State)

22. YEAR COMPLETED

PROFESSIONAL SERVICES

CONSTRUCTION  (If applicable)

TITLE OF EXAMPLE PROJECT (FROM SECTION F)

G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS 

1

2

3

4

5

6

7

8

9

10
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26. NAMES OF KEY PERSONNEL  

(From Section E, Block 12)

27. ROLE IN THIS

CONTRACT 

(From Section E, Block 13)

1

2

3

4

5

6

7

8

9

10

29. EXAMPLE PROJECTS KEY

NO.

TITLE OF EXAMPLE PROJECT (FROM SECTION F)

NO.

28. EXAMPLE PROJECTS LISTED IN SECTION F 

(Fill in "Example Projects Key" section below before completing table. 

Place "X" under project key number for participation in same or similar role.)

H. ADDITIONAL INFORMATION

30. PROVIDE ANY ADDITIONAL INFORMATION REQUESTED BY THE AGENCY.  ATTACH ADDITIONAL SHEETS AS NEEDED.

I. AUTHORIZED REPRESENTATIVE 

The foregoing is a statement of facts.

31. SIGNATURE

32. DATE

33. NAME AND TITLE
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PART II - GENERAL QUALIFICATIONS

(If a firm has branch offices, complete for each specific branch office seeking work.)

a. SIGNATURE 

ARCHITECT-ENGINEER QUALIFICATIONS

2a. FIRM (OR BRANCH OFFICE) NAME

2b. STREET

2c. CITY

2d. STATE

2e. ZIP CODE

3. YEAR ESTABLISHED

4. DUNS NUMBER

5. OWNERSHIP

b. Discipline

c. No. of Employees

10. PROFILE OF FIRM'S EXPERIENCE 

AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS

b. Experience

c. Revenue Index Number 

(see below)
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1. SOLICITATION NUMBER  (If any)

8a. FORMER FIRM NAME(S)  (If any)

8b. YR. ESTABLISHED

9. EMPLOYEES BY DISCIPLINE 

Total

(1) FIRM

(2) BRANCH

 1.

Less than $100,000

 2.

$100,00 to less than $250,000

 3.

$250,000 to less than $500,000

 4.

$500,000 to less than $1 million

 5.

$1 million to less than $2 million

11. ANNUAL AVERAGE PROFESSIONAL SERVICES REVENUES OF FIRM

FOR LAST 3 YEARS

(Insert revenue index number shown at right)

7. NAME OF FIRM  (If block 2a is a branch office)

6a. POINT OF CONTACT NAME AND TITLE

6c. E-MAIL ADDRESS

8c. DUNS NUMBER

a. Federal Work

b. Non-Federal Work

c. Total Work

12. AUTHORIZED REPRESENTATIVE 

The foregoing is a statement of facts.

b. DATE

c. NAME AND TITLE

a. Function Code

a. Profile Code

6b. TELEPHONE NUMBER

a. TYPE

b. SMALL BUSINESS STATUS

PROFESSIONAL SERVICES REVENUE INDEX NUMBER

 6.

$2 million to less than $5 million

 7.

$5 million to less than $10 million

 8.

$10 million to less than $25 million

 9.

$25 million to less than $50 million

10.

$50 million or greater

Other Employees

AUTHORIZED FOR LOCAL REPRODUCTION

		21. TITLE AND LOCATION  (City and State): 

		12. c. NAME AND TITLE: 

		7. NAME OF FIRM  (If block 2a is a branch office): 

		6. c. E-MAIL ADDRESS: 

		A. CONTRACT INFORMATION 3. SOLICITATION OR PROJECT NUMBER: 

		6. b. TELEPHONE NUMBER: 

		B. ARCHITECT-ENGINEER POINT OF CONTACT. 7. FAX NUMBER: 

		A. CONTRACT INFORMATION. 2. PUBLIC NOTICE DATE. Enter 2 digit month, 2 digit day and 4 digit year.: 

		C. PROPOSED TEAM. a. PRIME: 0

		C. PROPOSED TEAM. a. SUBCONTRACTOR: 0

		C. PROPOSED TEAM. b. SUBCONTRACTOR: 0

		C. PROPOSED TEAM. c. SUBCONTRACTOR: 0

		C. PROPOSED TEAM. d. SUBCONTRACTOR: 0

		C. PROPOSED TEAM. e. SUBCONTRACTOR: 0

		C. PROPOSED TEAM. f. SUBCONTRACTOR: 0

		C. PROPOSED TEAM. a. JV PARTNER: 0

		C. PROPOSED TEAM. b. JV PARTNER: 0

		C. PROPOSED TEAM. c. JV PARTNER: 0

		C. PROPOSED TEAM. d. JV PARTNER: 0

		C. PROPOSED TEAM. e. JV PARTNER: 0

		C. PROPOSED TEAM. f. JV PARTNER: 0

		C. PROPOSED TEAM. b. PRIME: 0

		C. PROPOSED TEAM. c. PRIME: 0

		C. PROPOSED TEAM. d. PRIME: 0

		C. PROPOSED TEAM. e. PRIME: 0

		C. PROPOSED TEAM. f. PRIME: 0

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. a. 1. FIRM NAME: 

		C. PROPOSED TEAM. 10a. ADDRESS: 

		C. PROPOSED TEAM. 11a. ROLE IN THIS CONTRACT: 

		C. PROPOSED TEAM. 11b. ROLE IN THIS CONTRACT: 

		C. PROPOSED TEAM. 11c. ROLE IN THIS CONTRACT: 

		C. PROPOSED TEAM. 11d. ROLE IN THIS CONTRACT: 

		C. PROPOSED TEAM. 11e. ROLE IN THIS CONTRACT: 

		C. PROPOSED TEAM. 11f. ROLE IN THIS CONTRACT: 

		C. PROPOSED TEAM. 10b. ADDRESS: 

		C. PROPOSED TEAM. 10c. ADDRESS: 

		C. PROPOSED TEAM. 10d. ADDRESS: 

		C. PROPOSED TEAM. 10e. ADDRESS: 

		C. PROPOSED TEAM. 10f. ADDRESS: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. b. 1. FIRM NAME: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. c. 1. FIRM NAME: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. e. 1. FIRM NAME: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. f. 1. FIRM NAME: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. d. 1. FIRM NAME: 

		19. RELEVANT PROJECTS. a. 3. Check if project performed with current firm: 0

		19. RELEVANT PROJECTS. b. 3. Check if project performed with current firm: 0

		19. RELEVANT PROJECTS. c. 3. Check if project performed with current firm: 0

		19. RELEVANT PROJECTS. d. 3. Check if project performed with current firm: 0

		19. RELEVANT PROJECTS. e. 3. Check if project performed with current firm: 0

		9. f. CHECK IF BRANCH OFFICE: 0

		D. ORGANIZATIONAL CHART OF PROPOSED TEAM. (Attached): 0

		12. NAME: 

		2. a. FIRM (OR BRANCH OFFICE) NAME: 

		16. EDUCATION  (DEGREE AND SPECIALIZATION): 

		18. OTHER PROFESSIONAL QUALIFICATIONS  (Publications, Organizations, Training, Awards, etc.): 

		19. RELEVANT PROJECTS. a. 1. TITLE AND LOCATION  (City and State): 

		19. RELEVANT PROJECTS. a. 3. BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE: 

		19. RELEVANT PROJECTS. b. 3. BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE: 

		19. RELEVANT PROJECTS. c. 3. BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE: 

		19. RELEVANT PROJECTS. d. 3. BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE: 

		19. RELEVANT PROJECTS. e. 3. BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE: 

		19. RELEVANT PROJECTS. b. 1. TITLE AND LOCATION  (City and State): 

		19. RELEVANT PROJECTS. c. 1. TITLE AND LOCATION  (City and State): 

		19. RELEVANT PROJECTS. d. 1. TITLE AND LOCATION  (City and State): 

		19. RELEVANT PROJECTS. e. 1. TITLE AND LOCATION  (City and State): 

		17. CURRENT PROFESSIONAL REGISTRATION  (STATE AND DISCIPLINE): 

		27. ROLE IN THIS CONTRACT (From Section E, Block 13). : 

		14. YEARS EXPERIENCE. a. TOTAL: 

		14. YEARS EXPERIENCE.  b. WITH CURRENT FIRM: 

		22. YEAR COMPLETED. PROFESSIONAL SERVICES. : 

		22. YEAR COMPLETED. CONSTRUCTION(If Applicable). : 

		23. PROJECT OWNER'S INFORMATION. a. PROJECT OWNER: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. a. 3. ROLE: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. b. 3. ROLE: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. c. 3. ROLE: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. d. 3. ROLE: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. e. 3. ROLE: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. f. 3. ROLE: 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. a. 2. FIRM LOCATION  (City and State): 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. c. 2. FIRM LOCATION  (City and State): 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. d. 2. FIRM LOCATION  (City and State): 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. e. 2. FIRM LOCATION  (City and State): 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. f. 2. FIRM LOCATION  (City and State): 

		25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT. b. 2. FIRM LOCATION  (City and State): 

		24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT  (Include scope, size, and cost): 

		6. a. POINT OF CONTACT NAME AND TITLE: 

		20. EXAMPLE PROJECT KEY NUMBER: 

		26. NAMES OF KEY PERSONNEL  (From Section E, Block 12). Line 20 of 20.: 

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 4.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 5.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 6.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 10.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 9.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 9.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 9.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 9.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 9.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 9.: 0
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		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		28. EXAMPLE PROJECTS LISTED IN SECTION F. (Fill in "Example Projects Key" section below before completing table. Place "X" under project key number for participation in same or similar role.) 1.: 0

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 1.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 6.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 7.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 8.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 9.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 10.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 2.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 3.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 4.: 

		29. EXAMPLE PROJECTS KEY. TITLE OF EXAMPLE PROJECT (FROM SECTION F). 5.: 

		30. PROVIDE ANY ADDITIONAL INFORMATION REQUESTED BY THE AGENCY.  ATTACH ADDITIONAL SHEETS AS NEEDED.: 

		12. a. SIGNATURE. THIS IS A PROTECTED FIELD.: 

		32. DATE OF SIGNATURE. Enter 2 digit month, 2 digit day and 4 digit year.: 

		12. a. SIGNATURE. DIGITAL SIGNATURE.: 

		1. SOLICITATION NUMBER (If any): 

		5. a. TYPE: 

		5. b. SMALL BUSINESS STATUS: 

		2. b. STREET: 

		2. c. CITY: 

		8. a. FORMER FIRM NAME(S)  (If any): 

		9. EMPLOYEES BY DISCIPLINE. a. FUNCTION CODE. Line 20 of 21.: 

		10. PROFILE OF FIRM'S EXPERIENCE AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS. a. Profile Code. Line 10 of 22.: 

		9. EMPLOYEES BY DISCIPLINE. b. DISCIPLINE: 

		10. PROFILE OF FIRM'S EXPERIENCE AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS. b. Experience: 

		2. d. STATE: 

		2. e. ZIP CODE: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 2. Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. 2. Total Number of Employees at Branch: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. Number of Employees. 1. FIRM: 

		9. EMPLOYEES BY DISCIPLINE. c. 1. Total Number of Employees at Firm: 

		8. b. YEAR ESTABLISHED: 

		8. c. DUNS NUMBER: 

		12. b. Date of Signature. Enter 2 digit month, 2 digit day and 4 digit year.: 

		10. PROFILE OF FIRM'S EXPERIENCE AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS. c. Revenue Index Number (see below): 

		11. ANNUAL AVERAGE PROFESSIONAL SERVICES REVENUES OF FIRM FOR LAST 3 YEARS (Insert revenue index number shown at right). a. Federal Work: 

		11. ANNUAL AVERAGE PROFESSIONAL SERVICES REVENUES OF FIRM FOR LAST 3 YEARS (Insert revenue index number shown at right). b. Non-Federal Work: 

		11. ANNUAL AVERAGE PROFESSIONAL SERVICES REVENUES OF FIRM FOR LAST 3 YEARS (Insert revenue index number shown at right). c. Total Work: 









